Manual IP Application

System: PRIME (for Copyright)



COPYRIGHT VOLUNTARY NOTIFICATION (CVN)
PERMOHONAN PENDAFTARAN HAK CIPTA**

**Latest Directive: The costs for
copyright applications (RM200 -
the current rate) will be borne by
the researchers/ lecturers
themselves, or covered by their

Copyright Voluntary

WILL BE CONSIDERED:

The CVN applications for these works (karya) will highly likely
be considered and accepted:

» Research-based works (ideally from research grants) e.g.
r K,

research design, and research report,

» Works with high
sale/licensing.

» Works produced under written instructions from UiTM e.g.
policies, guidelines, curriculum (non-academic), and other
like documents.

prosp - outright

Note: Do not submit a one or two-page diagram or pictures of your
research output. Instead, please provide a detailed write-up (e.g.

i your copyrighted
work/research output. Such a document would be ideal evidence
for MyRA reporting and audit.

This is in with Dasar Harta Intelek UiITM and
in response to the university's oblmllon: regarding MyRA reporting and
audit, as well as MyATP purposes. This is just a guideline, and we will still
aneuywupplmﬂononombymewh

For inquiries:
Q@ 03-5544 2748 (En Azliy)
Q 03-5544 2844 (En Shaiful)

Q 03-5544 2886 (Cik Aimi)

@ hartaintelek@uitm.edu.my

research grants (if permitted).

WILL NOT BE CONSIDERED

The CVN applications for these works (karya) will not be accepted:

*« MOOC content.

 Products and inventions.
Thesis, dissertation, and students' projects.
Games (including board games) and mobile applications.
Posters, brochures, and pamphlets for innovation competitions.
Recipes, methods, and formulation to produce food-based
products.
Forms, questionnaires, and other similar instruments (e.g. interview
protocol).
Published articles in journals, chapters in books, and other similar
publications (e.g. conference proceedings).
Teaching materials (e.g. manual, module, notes, PowerPoint slides,
teaching and instructional videos, books, academic writing).

GENTLE REMINDER FOR “SELF-FILING":

The “Self-filing" tab in PRIME should only be used if you have submitted
the application to MylPO yourself. Once you receive the copyright
certificate from MyIPO, please report it via the “Self-filing" tab in the
PRIME system.

For the “Self-filing" method, please ensure that:
* UiTM is named as the owner of the work (not co-owned with the
researchers).
* The work (karya) that you submit with the MylPO application must also
fall within the work categories considered by this Guideline.

Despite receiving the copyright certificate from MylPO, failure to follow
the above reminders will result in your application in PRIME being
rejected by the secretariat.

Notification Guideline
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copyright applications (RM200 -
the current rate) will be borne by
the researchers/ lecturers
themselves, or covered by their
research grants (if permitted).

WILL BE CONSIDERED: WILL NOT BE CONSIDERED:

The CVN applications for these works (karya) will highly likely

be considered and accepted: The CVN applications for these works (karya) will not be accepted:

These works
ill hi i M tent.
will highly likely » Research-based works (ideally from research grants) e.g. oG con A -
be accepted. : Products and inventions.
unpublished extended abstracts, research framework, i o : ; -
Fdogi d h t Thesis, dissertation, and students’ projects.
:‘;se:rc ;snﬁ'n,han researq rrer;gr & " triaht Games (including board games) and mobile applications.
* Tr“.s o GO SES I SaR0 Ry Prodpe ol R OHH] Posters, brochures, and pamphlets for innovation competitions.
SRS 0S0BING: Recipes, methods, and formulation to produce food-based

» Works produced under written instructions from UiTM e.g.
policies, guidelines, curriculum (non-academic), and other
like documents.

products.

Forms, questionnaires, and other similar instruments (e.g. interview
protocol).

Published articles in journals, chapters in books, and other similar
publications (e.g. conference proceedings).

Teaching materials (e.g. manual, module, notes, PowerPoint slides,
teaching and instructional videos, books, academic writing).

Note: Do not submit a one or two-page diagram or pictures of your
research output. Instead, please provide a detailed write-up (e.g.
unpublished extended abstract) explaining your copyrighted
work/research output. Such a document would be ideal evidence
for MyRA reporting and audit.

GENTLE REMINDER FOR “SELF-FILING":

This guideline is prepared in accordance with Dasar Harta Intelek UiTM and

in response to the university’s obligations regarding MyRA reporting and The “Self-filing” tab in PRIME should only be used if you have submitted
audit, as well as MyATP purposes. This is just a guideline, and we will still the application to MyIPO yourself. Once you receive the copyright
assess your application on case by case basis. certificate from MyIPO, please report it via the “Self-filing” tab in the
PRIME system.
-
For 'nq u l rles' For the “Self-filing” method, please ensure that:
e UiTM is named as the owner of the work (not co-owned with the
e 03-5544 2748 (En Azliy) researchers).
s The work (karya) that you submit with the MylPO application must also
e 03-5544 2844 (En Shaiful) fall within the work categories considered by this Guideline.

Q 03-5544 2886 (Cik Aimi) Despite receiving the copyright certificate from MyIPO, failure to follow
the above reminders will result in your application in PRIME being
e hartaintelek@uitm.edu.my rejected by the secretariat.
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copyright applications (RM200 -
the current rate) will be borne by
the researchers/ lecturers
themselves, or covered by their
research grants (if permitted).

WILL BE CONSIDERED: WILL NOT BE CONSIDERED:

The CVN applications for these works (karya) will highly likely

be coneidered and accepted: The CVN applications for these works (karya) will not be accepted: These works will

highly likely not be
M tent.
» Research-based works (ideally from research grants) e.g. Prgcci)fctcso:nzninventions accepted.
unpublished extended abstracts, research framework, Thesiar disseriation and. students’ projects
:‘;se:rch iiaﬁn,hand researthrerigrt. " tright Games (including board games) and mobile applications.
* sacl);/lisce:;ing 0 ERINIELGIUISAHOR s PLOE LSS MOt Posters, brochures, and pamphlets for innovation competitions.

Recipes, methods, and formulation to produce food-based
products.

Forms, questionnaires, and other similar instruments (e.g. interview
protocol).

Published articles in journals, chapters in books, and other similar
publications (e.g. conference proceedings).

Teaching materials (e.g. manual, module, notes, PowerPoint slides,
teaching and instructional videos, books, academic writing).

» Works produced under written instructions from UiTM e.g.
policies, guidelines, curriculum (non-academic), and other
like documents.

Note: Do not submit a one or two-page diagram or pictures of your
research output. Instead, please provide a detailed write-up (e.g.
unpublished extended abstract) explaining your copyrighted
work/research output. Such a document would be ideal evidence
for MyRA reporting and audit.

GENTLE REMINDER FOR “SELF-FILING":

This guideline is prepared in accordance with Dasar Harta Intelek UiTM and

in response to the university’s obligations regarding MyRA reporting and The “Self-filing” tab in PRIME should only be used if you have submitted
audit, as well as MyATP purposes. This is just a guideline, and we will still the application to MyIPO yourself. Once you receive the copyright
assess your application on case by case basis. certificate from MyIPO, please report it via the “Self-filing” tab in the
PRIME system.
-
For 'nq u l rles' For the “Self-filing” method, please ensure that:
e UiTM is named as the owner of the work (not co-owned with the
e 03-5544 2748 (En Azliy) researchers).
s The work (karya) that you submit with the MylPO application must also
e 03-5544 2844 (En Shaiful) fall within the work categories considered by this Guideline.

Q 03-5544 2886 (Cik Aimi) Despite receiving the copyright certificate from MyIPO, failure to follow
the above reminders will result in your application in PRIME being
e hartaintelek@uitm.edu.my rejected by the secretariat.
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copyright applications (RM200 -
the current rate) will be borne by
the researchers/ lecturers
themselves, or covered by their
research grants (if permitted).

WILL BE CONSIDERED: WILL NOT BE CONSIDERED:

The CVN applications for these works (karya) will highly likely

be considered and accepted: The CVN applications for these works (karya) will not be accepted:

MOOC content.

Products and inventions.

Thesis, dissertation, and students’ projects.

Games (including board games) and mobile applications.

Posters, brochures, and pamphlets for innovation competitions.
Recipes, methods, and formulation to produce food-based
products.

Forms, questionnaires, and other similar instruments (e.g. interview
protocol).

Published articles in journals, chapters in books, and other similar
publications (e.g. conference proceedings).

Teaching materials (e.g. manual, module, notes, PowerPoint slides,
teaching and instructional videos, books, academic writing).

* Research-based works (ideally from research grants) e.g.
unpublished extended abstracts, research framework,
research design, and research report.

« Works with high commercialisation prospects - outright
sale/licensing.

» Works produced under written instructions from UiTM e.g.
policies, guidelines, curriculum (non-academic), and other
like documents.

Note: Do not submit a one or two-page diagram or pictures of your
research output. Instead, please provide a detailed write-up (e.g.
unpublished extended abstract) explaining your copyrighted
work/research output. Such a document would be ideal evidence
for MyRA reporting and audit.

Those who make
GENTLE REMINDER FOR “SELF-FILING": the application

This guideline is prepared in accordance with Dasar Harta Intelek UiTM and with MyIPO

in response to the university’s obligations regarding MyRA reporting and The “Self-filing” tab in PRIME should only be used if you have submitted himself / herself:
audit, as well as Myf\TP purposes. This is just a guideline, and we will still the application to MyIPO yourself. Once you receive the copyright
assess your application on case by case basis. certificate from MyIPO, please report it via the “Self-filing” tab in the

PRIME system.

- - - A
For 'nq u l rles' For the “Self-filing” method, please ensure that: '

e UiTM is named as the owner of the work (not co-owned with the

e 03-5544 2748 (En Azliy) researchers).
s The work (karya) that you submit with the MylPO application must also
e 03-5544 2844 (En Shaiful) fall within the work categories considered by this Guideline.

Q 03-5544 2886 (Cik Aimi) Despite receiving the copyright certificate from MyIPO, failure to follow
the above reminders will result in your application in PRIME being
e hartaintelek@uitm.edu.my rejected by the secretariat.




Common mistakes

* Ineligible work — Reject
* Wrong application route — Reject

* Insufficient evidence (e.g one-page diagram) — Returned
 Wrong category of work — Revert
* Insufficient data - Revert

o Title too short or unfamiliar e.g “Waqgaf Framework?”, “i-KISS”

o Title that describes ineligible works e.g (i) “Kit” — suggests “Product”, (ii) “Module” -
suggests “PnP materials”)

Important reminder: Make sure you and your team members (especially students) use
main/active email addresses. Otherwise, you will not be able to reply to email from PRIME
and your application will not be able to be processed efficiently.




Common responses that you will get:

 Gentle reminder: The costs for copyright application (RM200, the current rate) will now be borne by
the researchers/lecturers themselves. The university is no longer absorbing the costs for this purpose.
If you wish to proceed with this application, kindly email us (with your application no):
hartaintelek@uitm.edu.my

* Per the Copyright Voluntary Notification Guideline (available via the BITCOM website), we only focus
on outputs from research-based activities (e.g. research grants) and/or with high commercialisation
prospects. This is also in line with MyRA reporting obligation & audit, and MyATP purpose. Thank you.

* Please provide an unpublished extended abstract (3 pages at least) as well, detailing the research
output. The ones that you provided are not enough for copyright application, MyRA reporting & audit
(especially this), and MyATP purposes. Thank you.

 The "Self-filing" tab is used when the researcher/lecturer has applied with MylPO and got a copyright
certificate from them (with UiTM named as the owner, and falls under work categories that can be
considered per the Copyright Voluntary Notification guideline - available via BITCOM website). This is
not the case here. Please make a new application under the "Apply New IP" tab. For future reference,
please also go through our Copyright Voluntary Notification guideline - available via the BITCOM
website - so you can have an idea of the categories of work that can be considered for copyright
application / MyRA reporting & audit / MyATP purposes. Thank you.
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